
STATEMENT OF AGREEMENT ON USE OF COUNTY VEHICLES

The undersigned employee of Essex County hereby agrees to comply with and 
abide by the requirements contained in Chapter 15 of the Essex County Policy Manual 
regarding the use of Essex County vehicles, the current provisions being set forth below, 
as well as any changes and amendments thereto as may be made in the future.  

Dated:___________________ Signature:_________________________________

Print Name:_________________________________

ESSEX COUNTY POLICY MANUAL 
CHAPTER 15 – USE OF VEHICLES

15.01 Statement of Policy

It is the intent of the County to provide a comprehensive guide regarding the use of County owned and/or Private owned

vehicles for County business.  Any Department Head  or authorized representative who approves use of these vehicles should

be familiar with this policy and should only authorize uses that are legitimate, reasonable and comply with the provisions of

this section. 

15.02 Use and operation of County Vehicles

A. Only authorized employees who hold a valid New York State drivers license shall drive County vehicles. 

No employee shall operate a County vehicle requiring a special class of license unless he/she holds such a

special class license issued by the State of New York.

B. No person, other than the employee to whom a particular County vehicle has been assigned, shall operate or have control

over a County vehicle.  An employee to whom a County vehicle has been assigned may, when their performance of their

official duties so requires, transport passengers who are clients, recipients of services,  persons under the legal control

and/or authority of the County, or employees of another agency whose transportation in such vehicle is part of their

official duties with that agency pursuant to a contract or other legal arrangement with the County.  However, the

transportation of hitchhikers, friends, relatives of employees', other County employees, and/or other persons who are not

specifically authorized to use or ride in such County vehicle by the Department Head, are prohibited from being

transported in a County vehicle.

C. County vehicles shall only be utilized in the course and furtherance of an employer's performance of his/her

official County duties.  Use or operation of a County vehicle for any purpose, including but not limited to

private or personal purposes, is strictly prohibited.

D. Authorization is hereby granted for the following individuals to take County vehicles home on a daily basis

due to the nature of their duties:

(1) Highway Department

(a) Superintendent of highways;

(b) Personnel assigned by the Superintendent in writing to patrol County roads.

(2) Public Health Nursing Services

(a) All nurses, upon approval of the Director of Public Health Nursing Services.

(3) Sheriff’s Department

Essex County Sheriff(a)

(4) Emergency Preparedness/Civil Defense

(a) Director/Fire Coordinator

(5) Weights and Measures

(a) Director of Weights and Measures

(6) Except as provided in paragraph 15.02(A) above, no County employee who has received 
authorization to operate and use a County vehicle shall take such vehicle to their private 
residence overnight without the written approval of the Chairman of the Essex County Board 
of Supervisors or County Manager, which written approval shall be granted only after 
consultation with the appropriate Department Head and the Chairperson of the appropriate 
Board of Supervisors’ supervisory Committee. Approval for the taking of a County vehicle to 
a private residence overnight shall only be granted upon a written justification for such use, 
stating that the employee shall take all necessary precautions and measures to safeguard the 
vehicle and prevent it from being used or operated contrary to these regulations. 



(7) County vehicles shall be driven only to and from the assigned employee’s place of residence to their
 work site.  No personal use (e.g. grocery store) shall be allowed.
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Department heads seeking authorization for themselves or any of their employees to use County vehicles shall 

first request such authorization with sufficient justification from their respective Board of Supervisors' 
Supervisory Committees.  If this request is approved, it shall than proceed to the Ways & Means Committee for 
consideration and action; and upon the approval by Ways & MeansCommittee, the matter shall be referred to the 

regular board for consideration and action.

All County vehicles, other than those used by County undercover law enforcement personnel and Social Services 

fraud investigators,  must be properly marked with identifying insignia of the County.  In all cases, with the 

exception of the Sheriff's Department, the County insignia may be obtained from the Essex County Department of 

Public Works.  Vehicles leased by the County for official use shall have an insignia affixed to the vehicle which will not 

damage the vehicle’s finish, and which can be removed upon expiration of the lease without causing such damage.

Daily logs for all County vehicles shall be maintained setting forth all points of travel, mileage and times of 
operation.  The employee to whom a County vehicle has been assigned, and their Department Head, shall be jointly 

and severally responsible for the maintenance of such log.  Copies of all daily logs shall be filed on a monthly basis 

with the Essex County Auditor.

A list of employees authorized to take County vehicles shall be placed on file with the Essex County Clerk of the 

Board of Supervisors.  This list shall also include employee's name, position, title, and vehicle license plate number 

of all vehicles assigned to such employee.  Department heads shall be responsible for updating the list on a bi-

weekly basis.

No County employee shall take possession of a County vehicle, and use or operate the same, without first having 

signed a statement agreeing to comply fully with these regulations.  The original statement so signed shall be filed 

with the Clerk of the Essex County Board of Supervisors.

Under no circumstances shall a County vehicle be used, operated, or driven by any person while under the 
influence of intoxicants or any drug or in violation of any Federal, State or local law, rule or regulation. 
Under no circumstances shall any County vehicle be parked at, or in the parking lot of, any bar, tavern, liquor store, or other 

place of business where alcoholic beverages ae sold and/or served.

Any person operating, using or riding in a County vehicle must properly use and wear a seat belt (including 
shoulder strap).

Every employee operating or using a County vehicle must or their own vehicle in the performance of the duties of 

their employment with the County shall comply with all laws, rules and regulations governing such operation and 

use, and shall operate such vehicle(s) in a cautious, competent and safe manner.

The violation of one or more of these regulations may result in 

(1) the revocation or suspension of an employee's right to operate and use a County vehicle by their 
Department Head, County Manager, or in the case of a Department Head by the Chairman of the Board of 
Supervisors; and/or

(2) disciplinary action, up to and including termination.

 




